ASSAM GAS COMPANY LIMITED
DULIAJAN

No.REC/AGCL/HR&A/2019/11/66 Date: 29/01/2021

VACANCY

The Assam Gas Company Limited, an ISO 9001 Company and a pioneer Public Sector undertaking is looking for
suitable experienced candidates for the following posts in the Executive cadre.

1) Sr. Manager (Land & Co-ordination)

2) Sr. Manager (Planning)

3) Manager (Co-ordination & Administration)

4) Manager (Corporate Strategy)

5) Assistant Manager (Systems)

6) Assistant Manager (Security & Vigilance)

Interested candidates may visit our website www.assamgas.org for the details of the vacancy and may download the

application format. The application form along with all relevant documents should be sent to the Managing
Director, Assam Gas Company Limited, PO-Duliajan, PIN: 786602 in an envelope clearly super scribing the
Post applied for. The application should reach by 15/02/2021.

Sd/-
MANAGING DIRECTOR



http://www.assamgas.org/

No.REC/AGCL/HR&A/2019/11/66 Date: 29/01/2021

DETAILS OF REQUIRED EXPERIENCED MANPOWER

POST & No. PAY- QUALIFICATION EXPERIENCE AGE
SCALE MAX
SR.MANAGER | EO4 Graduate in any 15 years of min. experience of Land | 45
(Land & (30,000 - | discipline with 2 yrs. | Acquisition in Oil & Gas or Telecom | years
Coordination) | 1,10,000) | Full time MBA sector with sound knowledge of
Grade /PGDM. Revenue laws and having sufficient
(01) Pay= Or, exposer in the state of Assam & NE
15,700/- First Class BE/B.Tech | region.
in any discipline The candidate should possess
knowledge of Registration, Mutation,
Demarcation, Possession, and

conversion of land use.

He/She should have adequate
experience in Land Acquisition, Land
Documentation and Right Of Way
Regulations. The incumbent should
be familiar with Electricity Act,
2003, provisions of Factories Act,1948

etc.
SR.MANAGER | EO4 First class BE/ B 15 years of min. experience in Oil & | 45
(Planning) (30,000—- | Tech inany Gas or Telecom sector in preparation | years

1,10,000) | discipline. of work schedule with resources
(01) Grade Candidates requirement, Project Control and
Pay= possessing 2 yrs. Coordination, Monitoring of Daily
15,700/- MBA / PGDM will Progress Report, Technical Submittals,
get preference. Attending meetings with clients,
preparation of relevant reports &

schedules.

The Incumbent should be experienced
in Planning inventory levels and
execute all forecasting and planning

programs.
Manager EO3 Graduate in any 12 vyears of min. experiencein |45
( Coordination & | (30,000 — | discipline with 2 yrs. | providing secretarial and | Years
Administration) | 1,10,000) | Full time MBA administrative support to the Head of
Grade /PGDM or LLB. the Department.
(01) Pay= Experience in planning and
15,100/- preparation of meetings, conferences

and conference telephone calls.
Experience in dissemination of
Management information to other
departments and manage the
administrative issues and in Drafting
routine business correspondence.

The incumbent should be
techno-savvy and proficient in MS
office etc.




POST & No. PAY- QUALIFICATION EXPERIENCE AGE
SCALE MAX
Manager EO3 First class BE/B. 12 years of min. experience, | 45
(Corporate (30,000 - | Tech with MBA/ preferably in Oil & Gas or Telecom | years
strategy ) 1,10,000) | PGDM of two years | sector, in planning or Business
Grade full time duration Development roles. Must be
(01) Pay= Or, Chartered Experienced in Evaluating feasibility
15,100/- Accountant /Cost and potential for new project
Accountant offerings. Experience in Evaluating
Return on Investment and building
business cases.
Experience in analyzing financial and
operational results to better
understand company’s performance
and design a road map for the future.
Assistant EO2 First class BE/B. The candidates must  possess | 35
Manager (30,000 — | Tech in Computer minimum 5(five) years of work | Years
(Systems) 1,10,000) | Science experience in working in an ERP
Grade environment in a reputed PSU/
(01) Pay= multinational company. Candidates
14,500/- having proficiency in data/ cyber
security aspects will get preference.
Assistant EO2 First class BE/B. The candidates must  possess | 35
Manager (30,000 — | Tech in Computer minimum 5(five) years of work | Years
(Systems) 1,10,000) | Science experience in handling computer
Grade Hardware & Networking services in a
(01) Pay= reputed PSU/ multinational company.
14,500/- Candidates having proficiency in data/
cyber security aspects will get
preference.
Assistant E02 Must be a Graduate Must possess at least 05(Five) years | 35
Manager (30,000 — | in any discipline of Security related Experience as an | Years
(Security 1,10,000) from a recognized Officer leading a team of armed /
&Vigilance) Grade university. unarmed security personnel in any
Pay= PSUs /large Private Sector
(01) 14,500/- Organizations or, Govt. Services and

convergent with the Security related
norms and regulations. Preference
will be given to the Ex-Commissioned
defense personnel in the rank not
below Captain/ Assistant
Commandant or equivalent in
services like CRPF etc. or a Police
Officer in the rank of DSP and above.
Candidates having exposure in
vigilance related works will get an
added advantage.




Selection procedure:
1. Shortlisted candidates fulfilling the eligibility criteria will be called for a Personal Interview to be
conducted by an Interview Board.
2. Qualified candidates in the Personal Interview in order of merit will be called for a Medical Fitness
test to be conducted by the AGC Medical Centre.

a. Other Eligibility Criteria, General Information and Instructions:

1. All qualification must be from a full time course and should be from UGC recognized University / UGC
recognized Deemed University or AICTE approved Autonomous Institution (wherever applicable)/ Govt.
approved institute.

2. The Experience must be post qualification and in the relevant field as on 01/01/2021.

3. The number of vacancies, as indicated, may differ at the time of appointment depending upon the
requirement of the company. The Management may also at its discretion cancel the above appointment
process at any time without assigning any reason.

5. The cut-off date for age, experience etc. is 01/01/2021.

6. The Candidate appointed in the stated posts will be placed under probation for 6 (six)months in the
respective grade / pay scale.

7. Besides Basic Pay, the incumbent will also be paid Grade Pay and Dearness Allowance at the applicable
rates. Other applicable allowances and benefits will be admissible as per company rules in force from time
to time.

c. Age:

1) 05 years age relaxation for ST/SC Candidates.

2) The cutoff date for determining age limit and post qualification experience will be 01.01.2021. The upper
age is relaxable by 03 years for OBC candidates.

7. HOW TO APPLY

7(i) CANDIDATES WILL BE REQUIRED TO SUBMIT THEIR APPLICATION IN THE PRESCRIBED FORMAT (IN
HARD COPY BY POST). PRESCRIBED APPLICATION FORMAT TO BE DOWNLOADED FROM THE WEBSITE:
www.assamgas.org. No other means / mode of application shall be accepted.

(ii) A candidate can apply for one post only. Candidates applying for more than one post will not be
considered.

(iii) A recent passport size colour photograph should be firmly pasted on the application and should be
signed across by the candidate. Without photograph and signature across it, the application will be
rejected. Three copies of the same photo should be retained for use at the time of interview.

(iv) Before applying for the post, candidates should ensure that he/she fulfills the eligibility and other
criteria mentioned in this advertisement. AGCL would be free to reject any application at any stage of the
recruitment process, if the candidate is found ineligible for the post for which he/she has applied. The fee
paid by ineligible candidates shall be forfeited. No correspondence shall be entertained in this regard.



(v) Candidates will be required to enclose attested true copies of the following testimonials / documents
along with their application:

e All attested copies of Certificates / Testimonials in respect of qualifications (all semester/ year wise Mark
Sheet & Degree certificate starting from matriculation onwards).

e Caste/Tribe certificate (for SC/ST/OBC candidates as applicable) in the prescribed format issued by the
Competent

e Document in support of Date of Birth proof.

¢ Experience certificates / Documents issued by the Employer in support of experience details mentioned
by candidate in the Application Form.

* NOC /Forwarding Letter from the employer in case candidate is employed in a Central /State Government
/ PSU / Semi Government organization.

7(vii) Application duly complete in all respects should be sent by ordinary post on or before 15/02/2021, in
a cover super scribed "Application for the post of (name of the post applied for). The
application should be addressed to:

Managing Director

Assam Gas Company Limited
Duliajan, Dibrugrah

Pin: 786602

Assam



APPLICATION FORMAT
( LAST DATE OF RECEIPT 15/02/2021)

Post Applied for:

1) Name(In capital letters
) ( P ) Photograph
2) Father’s name:

3) Address for Communication:

4) Permanent Address

5) Date of Birth:
( with supporting document)
6) Sex:

7) Marital Status:
8) Caste( with supporting document):
9) E-mail & contact no.:

10) Educational Qualification:

Name of Board Year of passing | % obtained / Subjects
examination CGPA

9) Post qualification Experience( for experienced candidates).

Name of Post Held Pay scale and No.Of years Details of
Organization Grade experience
(Separate sheet
may be used if
necessary)

| hereby declare that the above is true to best of my knowledge and if found false my candidature may
be cancelled.

Signature:
Name:
Date:
Place



Notification:

1) AGCL will not be responsible for postal delay or loss / non-delivery thereof. No correspondence in this
regard will be entertained. AGCL will also not take responsibility to connect any certificate / remittance
sent separately.

2) Request for change of Mailing address / email / category / posts as mentioned in the application will not
be entertained.

3) Applications not as per the prescribed format will be summarily rejected. An application not
accompanied by relevant certificate(s) / document(s) / photographs etc. as mentioned above or requisite
fee (wherever necessary) or not in prescribed format or not signed by the candidate or incomplete in any
respect will not be entertained.

4) Candidates should possess a valid email ID. Candidates are advised to keep the email ID (to be entered
compulsorily in the application form) active for at least one year. No change in the email ID will be allowed
once entered. All correspondence with candidates shall be done through email only. All information /
communication regarding Test and / or interview call letters etc. shall be provided through email to the
candidates found apparently eligible based on the details given in the application form. Responsibilities of
receiving and downloading of information / communication etc. will be of the candidate. AGCL will not be
responsible for any loss of email sent, due to invalid / wrong email ID provided by the candidate and no
correspondence in this regard will be entertained.

5) Only short listed candidates who are found apparently eligible based on the details given in the
application form will be called for interview or any other selection procedure. In case the applicant does
not receive any communication within 60 days from the date of publication of this advertisement, it may be
presumed that he/she has not been short listed for Test and / or Interview.

6) Category (SC/ST/OBC/) once mentioned in the application form will not be changed and no benefit of
other category will be admissible later on.

7) The OBC candidates who belong to “CREAMY LAYER” are not entitled for OBC concession and such
candidates have to indicate their category as “General”.

8) Relaxations / Reservations for SC/ST/OBC (Non Creamy Layer) as per Government Directives are
applicable.

9) Candidates from SC/ST/OBC category should produce their caste certificate issued by Competent
Authority.

10) Candidates employed in Govt. Department / PSU / Autonomous bodies shall either forward their
application through Proper Channel or shall produce NOC from their present employer at the time of
Interview. In case, the application of the candidate is not forwarded through proper channel or the
candidate fails to produce NOC from his present employer at the time of interview, his / her candidature
will not be considered.

11) Candidature of the candidate is liable to be rejected at any stage of the recruitment process or after
recruitment or joining, if any information provided by the candidate is found to be false or is not found in
conformity with eligibility criteria mentioned in the advertisement.

12) AGCL reserves the right to raise the minimum eligibility standards. The Management also reserves the
right to fill or not to fill all or any of the above positions without assigning any reason whatsoever.



13) The prescribed qualification / experience are the minimum and mere possession of the same does not
entitle a candidate for written test / interview. AGCL’s decision shall be final in this regard.

14) Any canvassing directly or indirectly by the applicant will disqualify his/her candidature.

Any dispute with regard to recruitment against this advertisement will be settled within the jurisdiction of
Guwahati Court only.

15) In case any dispute arises on account of interpretation in versions other than English, English version
will prevail.

Advt. No. REC/AGCL/HR&A/2019/11/66 dated 29/01/2021



